

Guidelines for preparing papers for UbuntuNet-Connect 2022
Authors are kindly requested to submit their final papers in Word format (not PDF) so that they can be copy-edited by UbuntuNet Alliance staff members and the Conference Organising Committee. Please send your papers to info@ubuntunet.net by Monday, 10 December 2018. Please follow the format meticulously so that the preparation of the on-line proceedings is not delayed.  Previous proceedings may provide a useful example and can be found at https://repository.ubuntunet.net/handle/10.20374/44.   
This document illustrates the approved format and layout for papers submitted to UbuntuNet-Connect conferences. A4 paper format and UK English should be used. The paper should be submitted electronically in Word format. Below is the format:

Paper Size:

A4 format 

Font Type:

Times New Roman 

Font Style:

Normal 

Font Size:
24 bold centre for the paper title; 14 and bold for Headings; 12 and bold for second level; and 12 for other text as illustrated below
Left Margin:

2.54 cm, or 1 inch 

Right Margin:

2.54 cm, or 1 inch 

Top Margin:

2.54 cm, or 1 inch 

Bottom Margin:
2.54 cm, or 1 inch 

Line Spacing:
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Abstract

Abstracts should contain no more than 250 words, and presented in Times New Roman in 12pt. Write concisely and clearly. The abstract should reflect only what appears in the original paper.

Keywords

4 or 5 keywords should be included

1. Headings

Headings should be numbered as illustrated, and presented in bold Times New Roman at 14pt.

1.1 Second level headings

Second level section headings should be 12pt bold Times New Roman numbered as shown.

1.1.1 Third level heading - Normal text

The main text of the paper should be presented in 12pt Times New Roman single line spaced with full justification. The language of the conference is United Kingdom (Oxford) English. The paper should be presented in single column, one side format. Any images or tables should be included in the document at the position the author wishes them to appear. They should be centred with respect to the text and provided with a numbered caption. Caption text should be below the image or table in Times New Roman 10pt. The paper should follow Harvard Referencing Style. Please cite all references and include a references list at the end. 
Figure 1 Some shapes.
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Biographies

Authors’ brief biographies should be presented in Times New Roman in 12pt, single line spaced with full justification. Each biography should be a maximum of 100 words and in separate paragraphs. Inclusion of a photo file would be helpful for programme purposed

To assist us in publishing your work

In order to provide faster and more accurate processing of your manuscripts through the editorial, review and publishing process, we ask that you:

· carefully read the author guidelines 

· carefully check for spelling, grammar and syntax

· ensure that your references are carefully and accurately cited in Harvard style (name, date)

· ensure that the work is original and free from copyright encumbrances

· promptly address any revisions as specified by editors and reviewers

· submit your manuscript in the format specified by the editor or in the author guidelines

Advice to authors for selecting keywords

Supply up to six keywords for tagging the paper when archived in the database. Researchers will be more likely to retrieve the paper when conducting a keyword search of our database if the paper is suitably tagged. Pick keywords that reflect the specificity of the paper. Avoid overarching terms like "Management" unless the paper discusses the topic with such a wide focus. Use the most common term for a concept. Do not make up new terms for an old concept. Try to think broadly: if the paper discusses performance appraisal in an electronics factory it may be worthwhile supplying the industry as a keyword. If an activity/research takes place in a particular country then supply the country's name as a keyword.  

